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UG-9110-Three/Four Year Bachelor of Arts (Public Administration)

Public Administration

S.No. | Level | Semester | Type Title L| T | P | Total

1 5 I MJR UG-9110-PAD-53T-103- 6| 0|0 6
Foundations of Public

Administration

2 5 | MJR UG-9110-PAD-54T-104- 6| 0 0 6
Introduction to Indian

Administration

3 5 [l MIJR UG-9110-PAD-55T-105- 6] 0|0 6

Politics and Administration

4 5 [l MJR UG-9110-PAD-56T-106- 6|00 6
Economic Policy and

Administration

5 6 1] MIJR UG-9110-PAD-63T-203- 6] 0|0 6

Indian Constitution

6 6 " MJR UG-9110-PAD-64T-204- 6| 0|0 6
Social and Development

Administration

7 6 v MIJR UG-9110-PAD-65T-205- 6] 0|0 6

Administrative Theory

8 6 v MIR UG-9110-PAD-66T-206- 6] 0|0 6

State Administration

9 7 Vv MJR UG-9110-PAD-73T-303- 6| 0|0 6
Governance and

Administrative Reforms
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10

MIJR

UG-9110-PAD-74T-304-

Personnel Administration

11

VI

MIR

UG-9110-PAD-75T-305-
Comparative Public

Administration

12

VI

MIR

UG-9110-PAD-76T-306-Local

Governance
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Examination Scheme:

l.
2.

3.

1 credit = 25 marks for examination/evaluation

For Regular Students there will be Continuous Assessment (CA), in which
sessional work and the terminal examination will contribute to the final grade.
Each course in Semester Grade Point Average (SGPA) has two components-
Continuous Assessment (20% weightage) and (End of semester examination)
EoSE (80% weightage).

ForRegular Students, 75% Attendance is mandatory for appearing in the

EoSE.
4. To appear in the EoSE examination of a course/subject a regular student must

appear in the mid-semester examination and obtain at least C grade in the
Course/Subject.

. Credit points in a Course/Subject will be assigned only if, the regular student

obtains at least C grade in the CA and EoSE examination of a
Course/Subject.

. In the case of Non-Collegiate Students there will be no Continuous

Assessment and credit points in a Course/Subject will be assigned only if, the
non-collegiate student obtains at least C grade in the EoSE examination of a
Course/Subject.
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Examination Scheme for Continuous Assessment (CA):

Distribution of Continuous Assessment (CA) Marks

SI.No THEORY
CATEGORY z L
£ § = B >80 &) @)
L = £ ol % 583 3@
28 |8e8EET | |7
= ~
2=
Max Internal Marks é ;f
]
= 20 | 10 10
) 30 20
1 Mid-term Exam 50% 15 10 10 5 5
2 Assignment 25% 7.5 5 5 25 25
3 Attendance 25% 7.5 5 5 25 | 25
=75% 3 2 2 1 1
E[ e 3 | 3 |15 15
ZE | 80%
< | 80- 5 4 4 2 2
é 85%
>85% 7.5 5 5 25| 2.5
Note:

1. Continuous Assessment will be the sole

concerned.

responsibility of the teacher

2. For Continuous Assessment no remuneration will be paid for paper setting,

evaluation, invigilation etc.

3. For Continuous Assessment paper setting and evaluation responsibility will

be of teacher concerned.

4. For Continuous Assessment no Answer Sheets/ Question Papers etc. will be

provided by the University.

5. Colleges are advised to keep records of Continuous Assessment, attendance

etc.
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Examination Scheme for EoSE :

CA - Continuous Assessment
EoSE- End of Semester Examination

Regular Students
Type of | Course  Code | Duration of | Maximum Minimum
Examination and Examination Marks Marks
Nomenclature
CA 1:00 CA 30 CA 12
Th Hrs Marks Marks
cory EoSE | 300 | EoSE | 120 | EoSE | 48
Hrs Marks Marks

(Courses which do not have Practical Examination)

The question paper will consist of three parts A, B & C.

Part -A: 20 Marks

Part A will be compulsory having 10 very short answer-type questions (with a limit of
20 words) of two marks each.

Part — B: 20 Marks

Part B of the paper shall consist of 4 questions selecting one question from each unit
and the student shall attempt any 2 questions (with a limit of 100 words) that carry
10 marks each.

Part —C: 80 Marks

Part C of the question paper shall be divided into four units comprising question
numbers 6-9. There will be one question from each unit with internal choice. Each
question will carry 20 marks.
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Non- Collegiate Students :

Type of | Course Code | Duration of | Maximum Minimum
Examination and Examination | Marks Marks
Nomenclature
Theory PAD-9101 3:00 Hrs 150 Marks 60 Marks

[Courses which do not have Practical Examination]

The question paper consists of three parts A, B and C.

Part —A: 40 Marks

Part A will be compulsory having 20 very short answer-type questions (with a
limit of 20 words) of two marks each.

Part-B: 30 Marks

Part B of the paper shall consist of 4 questions selecting one question from each
unit and the student shall attempt any 2 questions (with a limit of 100 words)
that carry 15 marks each.

Part-C: 80 Marks

Part C of the question paper shall be divided into four units comprising question
numbers 6-9. There will be one question from each unit with internal choice.
Each question will carry 20 marks.
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fareafagaTey w17 Tyt faRafaearey S,
HHTT FT ATH AT e
v &1 AT A TR
[CARECal i
AR T F AT FITH IS | -
HRIHAT T G
TIGUTS! St & fore der v arr g
faavor & W1 AATRAR ureIFA M
[ afe 1yt v w1t §)
UG- 9101 — Feira/aqd adffar e Fmas
AAleh JemdeT shisc
ShATh | TR | GATX | YHR AMyen aefas | g | grafas
5 | | gmg| UG-9101-PAD-51T- 6 0 0
2 101-
AN TRATHT FT
=g
5 I |gmg| UG-9101-PAD-52T- 6 0 0
T | 102- TR o
4T UATHA
6 Il |gme| UG-9101-PAD-61T- 6 0 0
} 201- FeMrA T+
Fgera
6 IV |gmg| UG-9101-PAD-62T- 6 0 0
2 202-
Ao YR/AMHA
7 V | ymg| UG-9101-PAD-71T- 6 0 0
l 301- JeleATcHS YT
HIfAS TATHT
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6 | 7 VI |ygm| UG-9101-PAD-72T- 6 0
302-

AT A

faavor & I AATHAR ToTsh v
[ afe 15 grafaie fawa =18r g]

UG-9110- Jelia/aqe adfar et T (e TITHe)

T TATHT Hise

$HG | TR | GATH | IR SINED Tenfae | TR

5 | |vymg| UG-9110-PAD- 6 0
53T-103-dllsh

TR & TR

2 5 | | gygm | UG-9110-PAD- 6 0
54T-104-HAA T

TRATHT T IR=T

3 5 Il vag | UG-9110-PAD- 6 0
55T-105-TrTeAT e

T 9RATHA

4 5 Il gAaw | UG-9110-PAD- 6 0
56T-106-3Tfd+H

Afa a1 T2mraT

5 6 Il | ggm| UG-9110-PAD- 6 0
63T-203-ARAIT
afaemeTr

6 6 1 gAaw | UG-9110-PAD- 6 0
64T-204-
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AATSS aUT
ICEAGREIC D

7 6 \Y gAag | UG-9110-PAD-
65T-205-

PRI D
e

~

8 6 \Y gAag | UG-9110-PAD-
66T-206-IToY

URATHA

9 7 \Y, gAw | UG-9110-PAD-
73T-303-MHeT

IR emafaE
IR

9

10 7 \Y, gAw | UG-9110-PAD-
74T-304- AR

URATHA

11 | 7 VI |gam | UG-9110-PAD-
75T-305-

JeldATcA® dih
TRITHT

12 7 VI gAw | UG-9110-PAD-
76T-306-FUTHIT

MMAHA

10
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] qRITH @ foll IRIeT Aot

Faa qeaied (CA) 31l & faawor
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85%
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e —

1. |ad i & Frgul ReeR) ddfta R o 8rfY |
2. qd T & forq 92sT 97 AATOT qoaia iR feror anfe & forg a1
aiRsifie &1 faar e |

3. \ad Aouihd & forg 9ot 97 fAATT &R qoaies o Rrwer) R &1 8rfY|
4. |ad i & g fazafdened gRT &g SR YRADl /Ued o 3Mfa Suelel T8l

PRIY SITG |

5. Pictall dI AAd oA+, SURATT 3T BT RbHTS I H Aelrg & ol ¢ |
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EoSE W& aiei=n
CA - Hd oI
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FIGUTS] BTH-
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REIRED PAD-9101 3 O 150 60
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Syllabus
UG-9101-PAD-61T-201
1l Semester[Public Administration]

Semester Code of Title of the Course/Paper NHEQF | Credits
the Leval
Course
1l PAD-61T- Administrative Theory 6 6
201
Leval of Type of Credit Distribution Offered | Course Delivery
Course the Theory | Practical | Total | to NC Method
Course Students
6 MAJOR 6 0 6 YES Lecture

List of Programme Codes

in which Offered as Minor NA
Discipline
Prerequisites XIl Pass

Objective of the Course Theory is the foundation and strength of every Discipline. It
gives the subject's concepts, definitions, and ideals. This paper
explores several thinkers who contributed to the creation of
public administration. The reader would grasp the theoretical

foundations of classical, bureaucratic, and human interactions

in the discipline.

16
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Three/Four Year Bachelor of Arts
Semester 111
Public Administration

Paper Code Title of the Paper Level Type Credit
UG-9101-PAD- | Administrative 6 Major 6
61T-201 Theory

Administrative Theory

Unit I
Evolution of Administrative Thoughts and Various Stages. Administrative
Ideas of Kautilya and Woodrow Wilson. Scientific Management : F.W. Taylor.
Administrative Management Theory : Henri Fayol, Luther Gulick and Lyndall
Urwick.

Unit 1T
Bureaucratic Concept of Max Weber ; Ideas of M.P. Follett; Human Relations
Theory- Elton Mayo; Behavioural Theory: Chester Barnard amd Herbert
Simon.

Unit IIT
Motivation Theories : Abraham Maslow, Fredrick Herzberg and Douglas
McGregor. Participative Management : Chris Argyris and Rensis Likert.

Unit IV
Administrative Techniques : Programme Evaluation and Review Technique ;
CPM, Cybernetics, Organization and Methods, Management Information
System and SWOT Analysis. Concept of Good Governance, Information and
Communication Technology innovations and its Significance.

17
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UG-9110-THREEE/ FOUR YEAR BACHELOR OF ARTS(Public Administration)
DISCIPLINE: PUBLIC ADMINISTRATION

COURSE CONTENT
Max. Total
Semester | Level Type N Papt]ar ¢ I(’:ap;r CT;t:ilt Marks | Learning/Lecture
omenclature ode 120+30 Hours 15x6
. UG-9110-
6 MIR Indian o b osr | 6 150 90
(Theory) Constitution 203
6 Th Development | PAD-64T- 6 150 90
(Theory) Administration 204
- . UG-9110-
6 MIR Administrative PAD-65T- 6 150 90
(Theory) Theory 205
v
UG-9110-
MIR State
6 (Theory) | Administration PAD-66T- 6 150 20
206
Student Progress Evaluation
Semester Type Paper Code and Duration of Maximum Marks Minimum Marks
p Nomenclature Examination (CA + EoSE) (CA+ EoSE)
Theo UG-9110-PAD-63T-203 1 Hrs-CA 30 Marks-CA 12 Marks- CA
ry Indian Constitution 3Hrs-EoSE | 120 Marks- EoSE | 48 Marks-EoSE
1 Theo ;JG:91110;1P3D-?4T-204t 1 Hrs-CA 30 Marks-CA 12 Marks- CA
1y | Socialand Deveopment | 3  EOSE | 120 Marks- EoSE | 48 Marks-EoSE
Administration
Theo UG-9110-PAD-65T-205 1 Hrs-CA 30 Marks-CA 12 Marks-CA
v Y | Administrative Theory | 3Hrs-EoSE | 120 Marks- EoSE | 48 Marks-EoSE
Theo UG-9110-PAD-66T-206 1 Hrs-CA 30 Marks-CA 12 Marks- CA
ry State Administration 3Hrs-EoSE 120 Marks- EoSE 48 Marks-EoSE
Note:-
1. MJR - Major
2. PAD Public Administration
3. CA Continuous Assesment
4. EoSE End of Semester Examination

28
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Detailed Syllabus
Three/Four Year Bachelor of Arts

UG-9110-PAD-63T-203
Il Semester[Public Administration)

Semester | Code of the Title of the Course/Paper NHEQF | Credits
Course Leval
1 PAD-63T- Indian Constitution 6 6
203
Leval of Type of the Credit Distribution Offered | Course Delivery
Course Course Theory Practical | Total to NC Method
Students
6 MAJOR 6 0 6 NO Lecture
List of Programme Codes in
which Offered as Minor NA
Discipline
Prerequisites Xl Pass

Objective of the Course

The Constitution delineates the basic norms that govern the
relationship between the ruler and the ruled. The course
attempts to inculcate the provisions enshrined in the Indian
Constitution with an overview of its background and

philosophy.

In addition,

it explores

the

Centre-State

relationships and the challenges faced by the Indian

federalism to maintain unity and integrity.

29
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Syllabus
Semester 111
UG-9110-PAD-63T-203
Paper-V
Indian Constitution

Unit I
Evolution, Philosophy, Features and Preamble of Indian constitution,
Fundamental Rights , Fundamental Duties and Basic Structure of the
Constitution.

Unit II
Directive Principles of State Policy, Constitution Amendment Procedure.
Constitutional Provisions on Emergency. Nature of Indian Federalism and
Parliamentary Form of Government. Unitary and Federal Features of Indian
Constitution.

Unit IIT
Union-State Relationship: Legislative, Administrative and Financial. Special
Provisions for some States. Vth and VIth Scheduled Areas. Inter-State Council
and Water Disputes Tribunal: composition, functions and role.

Unit IV
Salient Features of Representation of People Act, 1951 and Anti Defection
Law,1985. Challenges to Indian Federalism- Regionalism, Secularism and
Globalization. Nature of Indian Politics and Coalition Politics.

30
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Suggested Readings :

Austin Granville, The Indian Constitution: Corner Stone of a Nation, New
Delhi: Oxford University Press, 1966.

Austin Granville, Working a Democratic Constitution, New Delhi: Oxford
University Press, 1999.

Basu D.D, Introduction to the Constitution of India, New Delhi:Wadhwa
and Company, 2000.

Basu D.D, Bharath Ka Samvidhan- Ek Parichay, New Delhi: Lexis-Nexis,
2003.

Pylee M.V, An Introduction to the Constitution of India, New Delhi: Vikas,
2009.

The Constitution of India, Government of India, 2009.

Course Qutcomes:

1. Explain the basic features and analyse the provisions enshrined in the
Indian Constitution.

2. Enumerate the differences between Fundamental Rights and Directive
Principles of State Policy.

3. Evaluate the dynamics of Union-State relationship in India.

Learning Qutcome:The student will be able to:

1. Understand the evolution and basic features of Indian Constitution.

2. Think critically about the various provisions between Union-State
relationship.

3. Evaluate the concepts of federalism, regionalism and nature of Indian
politics.

31
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3PS — 2
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P=—g GO ;- furl, e v 7§ sl o fog fawy aree,
ol 9 TOl TREN &F; SR - o Ry 9 W faare =t
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2. Mo SIABRI T o9 & a7 FEed gl & 3R &1 W<
far S ||
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1. RO A e & MaRYd 76T J 9P &I a9 # |
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Detailed Syllabus

Three/Four Year Bachelor of Arts
UG-9110-PAD-64T-204

Il Semester[Public Administration)

Semester | Code of the Title of the Course/Paper NHEQF | Credits
Course Leval
1 PAD-64T- Social and Development 6 6
204 Administration
Leval of Type of the Credit Distribution Offered | Course Delivery
Course Course | Theory | Practical | Total | to NC Method
Students
6 MAJOR 6 0 6 NO Lecture
List of Programme Codes in
which Offered as Minor NA
Discipline
Prerequisites Xl Pass

Objective of the Course

Every state envisages for wellbeing of its citizens. Social
progress 1s considered to be a significant means to achieve
nation’s development. The paper explores the theory and
application of Social and Development Administration in
Indian perspective. It discusses about the organizations that
guides the nation in achieving its objectives. The Learner
after thorough reading will be able to understand the social
administration, organizations associated and development
perspectives.
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Semester 111
UG-9110-PAD-64T-204
Paper VI

Social and Development Administration

Unit I
Social Administration: Meaning, Nature, Scopeand Significance. Principles of
Social Administration. Social Change and Social Justice. Social Policies in
India.

Unit 11
Organization and Functions: Ministry of Social Justice and Empowerment,
Ministry of Women and Child Development, Central Social Welfare Board,
National Commission for Women, National Commission for Backward Classes,
National Commission for Scheduled Castes and National Commission for
Scheduled Tribes.

Unit I
Development Administration: Meaning, Nature, features, Scope, and Goals.
Traditional and Development Administration. Development Administration and
Administrative Development. Factors influencing Development Administration
: Political, Economic, Social and Administrative .

Unit IV
Approaches to Development Administration - Ecological, Basic Needs, Market
Friendly, Inclusive and Sustainable Approaches. Concept of Sustainable
Development and Sustainable Development Goals, Role of Civil Society and
NGO’s in Development Administration. Challanges before Development

Administration.
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Suggested Readings:

o Bhattacharya Mohit, Development Administration, New Delhi: Jawahar,
2001.

e Bhattacharya Mohit, Social Theory and Development Administration, New
Delhi: Jawahar, 2006.

o Chandra Shraddha, Social Welfare Administration in India. Lulu Press, North
Carolina, 2017.

o Dwivedi O P., Development Administration, London: Macmillan, 1994.

e Jain RK. & Goel SK., Social Welfare Administration, New Delhi:Deep &
Deep Publications, 2002.

o Sapru RK, Development Administration, New Delhi: Sterling, 2012.

e Sachdeva D.R., Social Welfare Administration in India New Delhi:Kitab
Mahal, 2018.

e Sachdeva, D.R, Bharath Mein Samaj Kalvan Prashashan New Delhi:Kitab
Mabhal, 2015,

o Kataria. Surendra, Samajik Prashashan, Jaipur: RBSA Publishers, 2002

Course Qutcome:

1. Explain the basic concept, theme and principles of social administration.

2. Analyse the structure and functions of institutions engaged in welfare.

3. Identify the dynamics of development administration and appreciate
different approaches.

Learning Outcome: The student will be able to:

1. Understand the foundations of social and development administration.

2. Think critically about the organisations involved and their contribution to
the development,

3. Evaluate the interrelation between different aspects of social and
development administration,
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Detailed Syllabus

Three/Four Year Bachelor of Arts
UG-9110-PAD-65T-205

IV Semester [Public Administration]

Semester | Code of the Title of the Course/Paper NHEQF | Credits
Course Leval
\Y% PAD-65T- Administrative Theory 6 6
205
Leval of Type of the Credit Distribution Offered | Course Delivery
Course Course Theory | Practical | Total | to NC Method
Students
6 MAJOR 6 0 6 NO Lecture
List of Programme Codes in
which Offered as Minor NA
Discipline
Prerequisites Xl Pass

Objective of the Course Theory is the foundation and strength of every Discipline. It
gives the subject's concept, definition, and ideals. This paper
explores several thinkers who contributed to the creation of
public administration. The reader would grasp the theoretical
foundations of classical, bureaucratic, and human interactions

in the discipline.
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Semester IV
UG-9110-PAD-65T-205
Paper-VII

Administrative Theory

Unit 1

Evolution of Administrative Thought and Various Stages. Administrative
Ideas of Kautilya and Woodrow Wilson. Scientific Management : F.W. Taylor.
Administrative Management Theory: Henri Fayol, Luther Gulick and Lyndall
Urwick.

Unit II

Bureaucratic Concept of Max Weber. Ideas of M.P. Follett. Human Relations
Theory- Elton Mayo. Behavioural Theory: Chester Barnard and Herbert

Simon,
Unit IIT

Motivation Theories: Abraham Maslow, Fredrick Herzberg and McGregor.
Participative Management: Chris Argyns and Rensis Likert.

Unit IV

Administrative Techniques: Programme Evaluation and Review Technique,
CPM, Cybernetics, O&M, Management Information System and SWOT
Analysis. Concept of Good Governance, Information and Communication

Technology initiatives and its Significance
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Suggested Readings:

¢ Prasad Ravindra D. (et al), Administrative Thinkers, New Delhi: Sterling
Publications, 2017,

o Henry Nicholas, Public Administration and Public Affairs, New Delhi:
Prentice Hall, 2006.

e Fedrickson George H. (et al), The Public Administration Theorv and
Primer, New York: West view press, 2003,

o Simon Herbert A., Administrative Behavior. A Study of Decision-Making
Processes in Administrative Organization, New York: Mcmillan, 1947.

e Raadschelders, Jos C.N., Government: A Public Administration,
Routledge, 2003.

¢ Mahajan Anupama Puri, Administrative Thinkers :Pearson Publication

o Pinto Marina Rita, Administrative and Management Thinkers : New Age
International Publishers

Course Learning Outcomes:

1. Critically analyse on several thinkers who contributed for the
development of public administration as a discipline.

2. Exposure to various chronological phases of theory building in public
administration.

3. Examine the administrative techniques being utilised in an
organisation,

Learning Outcome: The student will be able to:
1. Learn various approaches of administrative theories.

2. Demonstrate critical thinking on the scholars and their contribution in
administration.

3. Evaluate the interrelation between theory and practice of
administrative dynamics.
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Detailed Syllabus

Three/Four Year Bachelor of Arts
UG-9110-PAD-66T-206

IV Semester[Public Administration]

Semester | Code of the Title of the Course/Paper NHEQF | Credits
Course Leval
Y PAD-66T- State Administration 6 6
206
Leval of Type of the Credit Distribution Offered | Course Delivery
Course Course | Theory | Practical | Total | to NC Method
Students
6 MAJOR 6 0 6 NO Lecture
List of Programme Codes in
which Offered as Minor NA
Discipline
Prerequisites Xl Pass

Objective of the Course

The constitution has enshrined significant provisions on state
and 1ts features as it performs several functions analogous to
the Federal Government. This course disseminates the
background of Rajasthan state integration, features of
administration and institutions associated. The paper will
impart overall view of knowledge about the Rajasthan state to
the Readers and Learners
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Semester IV
UG-9110-PAD-66T-206
Paper-VIII

State Administration

Unit I

Evolution of States in India Since Independence. Historical Background of
Integration of Rajasthan State. Legislative Assembly and Legislative Council-
Organization and Functions, State Executive: Govemor, Chief Minister and
Council of Ministers- Powers, Functions and Role.

Unit II
Organization and Functions of State Secretariat. Role of Chief Secretary in
State Administration. Directorate - Role and Functions. Secretariat-Directorate
Relationship. Department of Home, Finance and Commissionerate of College
Education in Rajasthan- Organisation and Functions.

Unit III
Role and Functions of Divisional Commissioner, District Collector, SDM and
Tehsildar in State Administration. Organization and Functions of Revenue
Board in Rajasthan. Role of Superintendent of Police in Law and Order. Police
Commissionerate System in Rajasthan.

Unit IV
Rajasthan  Public Service Commission- composition and Functions.
Organisation and Working of HCM RIPA and Rajasthan Police Academy.
Grievance Redressal Mechanism in Rajasthan- Lokayukt, State Information
Commission, Rajasthan Guaranteed Delivery of Public Service Act,2011 and
The Rajasthan Right to Hearing Act,2012.
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Suggested Readings:

e Maheshwan S., State Governments in India, New Delhi; Macmillan, 2000,

o Sharma Harish Chander, State Administration in India, Jaipur: College
Book Depot, 2002.

¢ Arora Ramesh K. & Chaturvedi Geeta, Bharath Mein Rajya Prashashan,
Jaipur: RBSA, 2001,

o Kataria, Surendra, Rajya Prashasan, Jaipur: Malik & Company, 2017.

Course Outcomes:

1. Discuss the evolution and background of states in India.

2. Examine the functions performed by the state led institutions and their
responsibilities.

3. Appreciate the role of District Collector and other officials involved in
district administration.

Learning Outcome: The student will be able to:

1. Deep insight and able to understand the historical background and evolution
of states in India.

2. Explain the activities carried out by various institutions functioning in the
state.

3. Develop critical thinking and familiarity on district officials and their
responsibilities.
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